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Commitment to Excellence

Our stl:ength is our commitment to excellence.



Business Overview

= Aarti Steels is in the business of steel products that include Steel Tubes,
Corrugated Galvanized and color coated sheets.

= The manufacturing operations are carried out from a single location in Ethiopia
= Head office is in a separate location within Ethiopia

= The sales are primarily in Ethiopia

= Sales team primarily operates from the Head Office in Addis Ababa

= This document covers the key setup and process flow for the order to cash
Process
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Sales Processes

= - LEAD in i g CREATE QUOTATIO = Tasks Invoice Create Receive Sales .
ERPNext T(,:ARSEKA;rnEd OPPORTU %g;?rg N (SALES wnargo?/ra)l (Insgﬁlsne i (Record when Sales Advance Invoice Di‘lglteery
Sales NITY s TEAM P 9 as order is Order Payment Y approval

QUOTATION APPROVAL** Workflow :
***Proforma invoice is created after quotation confirmation
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Order To Cash Flow



Lead Creation



Lead Creation
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« To create

New Lead

Click on Add
Lead Button
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Lead-Details

- « In Details Customer
Mo Lead e oy Field Is there, find
customer from
Custe  Busc el T dropdown list or by
searching.
« If You found
Nmmam—— Customer, then Go
R to Opportunity
e R s Because of existing
st TR G o Customer.
p— « If you Didn’t find
s R customer, so you
S have to create Lead

and fill Basic details
and required items——
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Lead-Basic Details

~Ey—rrrr— S = « Enter All basic

e [} B details as
- required

B - ﬁ « * Mark fields are
mandatory

e

St —

3] o - v
.r = Demitn

P

e
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Lead- Items

In this Item Tab
Enter All
required items

Details  Basic Details  Iltem

Item Table

No.

1

Add Row

ltem Code

PGB-00041

Activities

Comments

Connections

Qty

120

Rate *

Br775.00

[
Amount * i

Br93,000.00 » ry4it
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Lead- Understanding Connection

v v 1 | Lead Number Has been Created After - « After saving
Priya sav oo | aens 1< 3 (ol D Lead there are
I T o Three more
| : ' sections
* In connection
et > Lead Name Has been Created After save you can see all
related reference
documents,
. Which are Linked
— to each other——

\ 4

J Conpneatians
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Lead- Activity / Comment

> CRM > Lead > CRM-LEAD-T/S-2023-00038 Q Search or type a command (Ctrl + G) Qo Help~ IS

1. In Activity you can
= Priya - quotation Create 5 Actions < > & - create:
1 « A. Task- This task you
can use for upcoming
P LR T commitments to track
Open Tasks Open Events new requirement
R A B amendment regarding
e price
@ s « B. Event- This Event
you use to schedule
S — 2 ) e SRR - - Next Meet In calendar
T w—Y —— « 2.Comments- This can
P e you use to track all
NNNNNNN communication with
R customer
o « 3. There is Attachment
. s v section - if any doc.
e You have attach
regarding drawing or
. T PAAbIEREEiness Solutions

Details Basic Details Item Activities Comments Connections
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Lead- Convert to Opportunity

(BN

G |y « After saving the Lead you
p— P I get Create button
« From here you can create

Opportunity for that lead
* Quotation will be generated
- only when the pricing is
_— needed from customer/
When customer is ready for
the services / needs
proforma invoice , then use
thisoption
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Opportunity

« After click on

Create Opportunity Opportunity ,
you will get
this form.

e Just uncheck

Create Prospect

Prospect Name check box of
|

‘create
Prospect’ and
you will be
able to

create

Opportunity.
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Opportunity

Create Opportunity

| Create Prospect

« After untick check box of create Prospect, click on create button to create
“Opportunity”.
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Opportunity — Details

[&] > CRM : Opportunity > New Opporiunity

New Opportunity - notsaved

| Search or lype a command (Ctrl + G)

Details Contacts Items
Series * Opportunity Type Sales Slage
CRM-LEAD-T/S ~¥YYY.- 5 Sales Prospecting
Oipportunity From * Source Expected Clasing Date
Lead
Lead * Opportunity Ownear Probability (%)
CRM-LEAD-T/S-2023-0004% support@indibasolution.com 100.000
Status *
Open &
Organization
Mo of Employees Industry City
1-10 -
Annual Revenue Market Segment State
0.00
Website Country
Ethiopia
Tariteny

Q

Help

IS

« Here this is
the form
you will see.

« Fill the
details
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Details

Opportunity—

Opportunity Value

Currency

Opportunity Amount (ETE)

ETE .00

More Information .

Company *

Aarti Steels PLC, Ethiopia

Print Language

English

Opportunity Date *

31-10-2023

Add Opportunity values and More information etc.

Indiba Business Solutions



Opportunity — Contacts

» CRM : Opportunity > New Opportunity (1 Search or type a command (Ctrl + G) ,Q Help s ° Go to
contact
New Opportunity - notsaved
s tab

Details Itams for add

contact
Primary Contact detalls
Contact Person Contact Email WhatsApp | | ke
Test Lead mOb no.’
Job Title Contact Mabile Phone Ema” -

ID etc.

Phone Ext.

Address & Contact

8 Indiba Business Solutions



Opportunity - ltems

New Opportunity - net saved C m
Cetails Contacts A
Items
No. Itam Codea Item Name Oty Ratle (ETBI * Amount (ETE) *
1 COM-00042 1 Br 10.00 Br10.00 # Edil
Add Multiple | Add Row > B
Total (ETB}
Br 0.00

A. Then there is “ltems” tab ,here you add the no of items
B. By click on ‘Add Row’ button, you are able to add multiple items.
C. After filling Opportunity form, Click on ‘Save’ Button.
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G > CRM >

TestLead - open

Opportunily )I CRM-LEAD-T/S -2023-00044 I

&, Assigned To

¥

& Attachments

Altach File +

43 Shared With
+

T Tags

Adda tag ..

©Do-00 FOLLOW

You adited this

just now

You created this
just now

{1 Search or lype a command (Ctrl + G]

Create Close

Details Contacts Items I Activities

Comments

Connections

Opportunity From *

Lead

Lead *

CRM-LEAD-T/S-2023-00049

Status *

Open

Organization

Mo of Employees

110 2

Annual Revenue

0.00

Opportunily Type
Sales

Source

Opportunity Cwner

support@indibasalution.com

Industry

Market Seament

Website

Sales Stage

Praspecting

Expecied Closing Date

Probability (%)

100.000

State

Country

Ethiopia

Territory

o

<[l

& saved

Help -

IS

A. After saving
Opportunity,

Activities’, ’‘Comments’,
‘Connections’ tab are
enabled.

B. Also Opportunity Id
Created.

C. There is Attachment
section - if any doc.
You have to attach

20

regarding drawing or
parameter or you can
assign it also.
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Opportunity — Activity

Create = Close ¢ | 3 | & | - m hd 1 In ACt|V|ty you
can create:
Details  Contacts  ltems | Activities | Comments  Connections A « A. Task- This task
—‘—>® N you can use for

I =) New Task |I =1 Naw Event | upcomlng
Gperi Taaka D Elmiis commitments to
track new
No open task e requirement
amendment
regarding price

i - B. Event- This Event
you use to schedule
[ & New Emal |
You created this 10 minutes ago * You adited Lhis 10 minules ago Calendar
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Opportunity - Comments

Details

Contacts Items Activities Comments

Creata = Clasa

Connections

Mo Motes

L

+ Hew Note

1.

Comments- This can you use to track all communication with

customer

2. New Note - Click on new Note to add comments.

22
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Opportunity — Connections

Creala = Close AN A — W @l

Details Contacts Items Activities Comments Connections

Connections .~

Quotation +

Requect for Quotation +

Supplier Quotation 4

« Connections - You can the see the linked documents with Opportunity.
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Quotations



Quotation

@ » CRM : Opportunity » CRM-LEAD-TS -2023-00044 1 Search or type a command (Ctrl + G) 0 Help - S
Test Lead - open Cloze < | > | & -« m
o . Customer
%, Assigned To
Details Contacts ltems Activities Comments Connections

J’_

£ Altachments Connections -~

Altach File +
Quotation  +
o §
R Shared With Request for Quotation 4
+
Supplier Quotation
Ly Tags
budd a tag ..

« After save opportunity, Create button is enabled.
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Quotation—- Details

[ > Seling : CQuetation > Mew Quotation 1 Search or type a command [Ctrl + G) 0 Help . IS ° Deta”s —_ We Can
add details.
« We can add no of
Details  Address&Contact ~ Terms  More Info p|ece’ Cutt”"]g
Bine length and
SAL-QTN-YYYY.~ - 31-10-2023 Sales o Commission as
per requirements
Lo in Item table

CRM-LEAD-T/S-2023-00049

New Quotation - motsaved Gel ltems From & - m

Quotation To * Valid Till

Customer Mame

Test Lead

Currency and Price List -

Sean Barcode
No. Item Co... Item Name * No of Pc Cutting .. Quantity * Rate (E.. Commis... Unit Sal... Amount ... =
1 PGH-00... PPGIEGA 500 0.25X10... 1000 21 2100 Br 786.00 6 780 Br 165060  » Edit
2 PGR-00... PPGIRIDGE COVER 0.3... 500 41 2,050 Br 556.00 Br 1,139,801 2 Edit
3 PGF-00... PPGIFLASHING 0.32X3... 200 4.8 960 Br 586.00 Br 562,560 2 Edit
Download
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Quotation — Tax & Charges

[&] » Seling > Quotation > MNew Quolation (1 Search or type a eommand (Ctrl + G) ) Halp 1S
+ Here we can

Details Address & Contact Terms More Info add, TaX &
Sy charges as per
Tax Calegory Shipping Rule Incoterm items.

« And it will

Sales Taxes and Charges Template reﬂect in Sales
tax & charges
i o table

Mo Type * Account Head * Rate Amaudnt [ETB) Tetal (ETE)
1 On Net Total 11420-01 = Input VAT @15 % ... 15 Br 1.30 Br10.00  # Eqit
Add Row
Tolal Taxes and Charges (ETB)
Br 130
Totals

Grand Total (ETB)

Er 10.00

Rounding Adjustment {ETB)

BEr 0.00

Rounded Total (ETB)

Br10.00
—

- Indiba Business Solutions



Quotation form

Additional Discount -~

« Also if there

Apply Additional Discount On Additional Discount Percenlage | s a ny

Grand Total o 0.000

discount
applied, you
Can add here.

Coupon Code Additicnal Discount Amount {ETE)

0.00

Referral Sales Partner

Tax Breakup -~

Taxes and Charges Calculation

Item: Taxable Amount Input VAT @ 15 %

COM-0D042 Br 8.70 (15.0%) Br 1.30
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Quotation Entry — Contd..

[&] @ Seling > Quetation > New Qustation 1 Seareh or type a command (Ctrl + G) [ Halp . s

«  While creating

New Quotation - rotseec ... | Quotation from
Opportunity, we
Details Address & Contact Terms More Info Can get “Get |temS

p— i v Type- From “ Button.

S f « From this also we
can get item
details from
Opportunity.

Laad *

CRM-LEAD-T/5-2023-00049

Customer Mame

Test Lead

Currency and Price List -~

Sean Barcode
Items
No. Item Code * Iltem Mame * Ne of Pe Cutting Le... Quantity * Rate (ETB)  Commision Unit Sale P_.. Armount (E...
1 COM-0004... ALUMINIUM BUCKET 1 Br10.00 Br10.00 & Edit
Add Multiple Add Raw Dawnload Upload
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Quotation Entry — Contd..

Select Opportunities

Name Party Opportunity Type

Test Lead CRM-LEAD-T/S-202 Sales

Mo fillers selected

+ Add a Filter Clear Filtars

Marne Party Mame Opportunily Type

CRM-LEAD-T/S -202__. CRM-LEAD-T/5-2023_.. Sales

TR - » Indiba Business Solutions




Quotation Entry — Contd..

New Quotation - notssvea Gelllems From 5 - m

« Add contact
Details Address & Contact Terms More Info deta I IS a nd
Address.

Billing Address

Lead Address Contacl Parson

Test Lead

Contact

Taest Lead

Shipping Address

Shipping Address

Company Address
Company Address Name Company Addrass
Head Office-Billing Aarti Steel PLC Pecan Bullding

4th Floor, Room No 405 Bole - Subeity, Wereda -068, House no New
Gurd Shola Addis Ababa

Ethiopia

Email: info.ethiopla@aar tialrica.com
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Quotation Entry — Contd..

New Quotation - notsaved Get ltems From o Here We
can add
Details Address & Contact -W More Infa
terms and
Payment Terms COﬂdIthﬂ
Payment Terms Template AISO
Payment
Payment Schedule terms .
Mo, Payment Term Descriptian Dua Date * Invoice Portion Fayment Amount *
L]
No Data
Add Row
Terms and Conditions
Terms
Term Details
Morrmal - - 3 BE I Us T A A "’ 1 | % &= = = = = = i Table =

> Indiba Business Solutions



Quotation Entry — Contd..

[@] » Seling > Quotation )ISRL‘DTN'ZQZJ'DCD&? I

Test Lead

= Draft

5, Assigned Te

3

& Attachments

Attach Fila —+

% Shared With

=

%> Tags

Add a tag ..

Qo-C0 FOLLOW

You edited this
Just now

You craaled this
Just fow

Details

Quetation To *

Lead

Lead *

CRM-LEAD-T/S-2023-00049

Customer Mame

Tast Lead

Currency and Price List -

Scan Barcode
Hams
Mo. Item Co...
i COM-00...
Add Multiple Add Row

Total Quantity

Address & Contact

Terms More Info
Date *
31-10-2023
Valid Tifl
15-11-2023
Item Name * Mo of Pe
ALUMINIUM BUCKET

Connections

Culting ...

O Search or type a command (Ctrl + G) Q
Gel ltems From = 4 >
Order Typa *
Sales
Quantit... Rata (E._. Commis... Unit Sal... Amount ..
1 Br10.00 Br 10.00
Download
Tolat (ETB)
Br 10.00 @ saved

< Edit

Upload

- After Save
Quotation,’
Action’ button
is enable

« Quotation no.
will be created
on top left
corner.

33

Indiba Business Solutions



Quotation —send for approval

Test Lead

5. Assigned To

-+

& Attachments

Atlach File +

% Shared With
+

2 Tags

Add alag ..

D0-0 FOLLOW

You edited this
B minulas ago

You crealed this
B minutes ago

Details Address & Contact Terms More Info Connections
Cuotation To * Date *
Lead 31-10-2023
Lead = Walid Til
CRM-LEAD-T/S-2023-00049 15-11-2023
Customer Mame
Test Lead
Currency and Price List -
Scan Barcode
e
e
Items
Mo term Co.. Itam Mame * Mo of Pe Cutting __.
k! COM-00... ALUMINIUM BUCKET

Quantit....

Rata (E..

Br10.00

Get ltems From & & »

Order Type *

Sales

Commis..

Sand For Approval

Help

Unit Sal... Amount .

Brio0d . gait

« After save Quotation, send it for approval by click on ‘Send for Approval’ button.

34
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Quotation —Approval- By sales manager

@] » Selling » Quotation » SAL-QTN-2023-00047 1 Search or type a command (Ctrl + G) 0 Help IS
i 8 - After send
for approval,
Test Lead | - pending 8y Sates Manager | AT | GelltemsFram & | € || » | - [ Actions ]
Status
%, Assigned To Chan ed
Details Address & Contact Terms Maore Info Connections g
+ Reject
from draft
= Quetation To * Date * Order Type * Sand To GM ‘ .
2 Attachments to Pendlng
JRE— s Lead 31-10-2023 Sales il b I
y Sales
s Lead * alid Till M y
i CRM-LEAD-T/$-2023-00049 15-11-2023 an ag er.
- Sales
- Customer Name .
st Manager will
pad atag ..
approve the
Currency and Price List -~ Qu Otatlo n
20 -0 FOLLOW
P and
— - update ;If
uslh mow - .
Items _Prlce IS
You created this
B minutes age MNo. ltem Co..  Item Name * No of Pe Cutting .. = Quantit... Rala (E.. Commis..  Unit Sal..  Amounl .. 5 belOW an
1 COM-00..  ALUMINIUM BUCKET 1 Br 10.00 Br10.00  » Edit a p p rove d
Add Multiple  Add Row Download  Upload ievei
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Quotation Status details

£, Assigned To

+

@ Altachments

Altach Fila

L Shared With
+

% Tags

Add a tag ..

Qo-C0

You ediled this
Just mow

You crealed this
12 minutes ago

FOLLOW

Details Address & Contact Tarms Mora Info
Cuotation To * Date *

Lead 371-10-2023
Lead * Walid Titl

CRM-LEAD-T/S-2023-00049 15-11-2023
Customer Mame

Test Lead
Currency and Price List -~
ftems

Mo Item Co.. Itam Name * Ne of Pe
1 COM-00... ALUMINILIM BUCKET

Connections

Cutling .

Quantit...

Sel as Lost < >

Sales Order

Subscription
Order Typea *
Salaes
Rata lE... Commis._.
1 Br 10.00

Umit Sal...

Amount
Bri0od o Edit

Download

« Once it is Updated by Sales Manager , Status will be changed to Approved b Sales.

« After approve ,We can create Sales Order by click on create button.
« Print option will be enable only when Quotation is approved.

36

Indiba Business Solutions



Quotation- Print Format

Head Office-AART] Steel PLC,PECAN Building{Next to Ethio

Ceramic Building)4th Floor, Room No - 405, Gurd Shola
AARTI Steel PLC .4 avaba, ethiopis

Factory Address-Gelan city, Kora Road Kebele Tulu Guracha

QOromia Ethiopia

Aari Saoct PLL

Quotation
Mikhil SP Quotation No :  SAL-QTN-2023-00049
Date: 31-10-2023

Dear Nikhil SF,
Thank you for your valuable inguiry. In response to our communication we hereby pleased to submit our standard offer as under

Sr ltems No. of Pcs Cutting Gty Sale Prica Amount
Length
1 PPGI EGA 500 0.25X1000-RAL 3000-MTR-FH. 1000 21 2100.0 ¥B6.0 1.650,600.00
PPGI EGA SO0 0 25X1000-RAL 3000-MTR MTR
2 PPGI RIDGE COVER 0.32X330 RAL 3000 MTR-FH 500 41 2050.0 560 1,139,800.00
PPGI RIDGE COVER 0.32X330-RAL 3000-MTR MTR
3 PPGI FLASHING 0.32X330-RAL 3000-MTR-FH 200 48 5600 MTR 5B6.0 562 560 00

PPGI FLASHING 0.32X330-RAL 3000-MTR

Total 5110.0 3,352 96000

Total Amount Before Tax Br2 915 617.39

- Indiba Business Solutions



Sales Order



Sales Order — Details

s Balling » Sales Order » MNew Sales Order

Q1 Search or type a command (Ctrl + G) 0 Help

New Sales Order - not Saved Gel ltems From *
Details Address & Contact Terms More Info
Series * Date * Customer's Purchase Order
SAL-ORD-YYYY.- i 31-10-2023
Customer * Dalivery Date
Priya 31-10-2023
Order Type *
Sales &
Accounting Dimensions -~
Currency and Price List -
Items:
Scan Barcode Set Source Warehouse
P
o
Hems
Mo. ltem Code * Delivery D... No of Pc Cutting Le... Quantity * Rate (ETB]  Commision Unit Sale P_.. Amount (E...
i ® ACC-0000 31-10-2023 1 Br 10.00 Br 10.00 2 Edit
Add Multiole  Add Raw w
cnacin. -

39

« Here you will
redirect to
the sales
Order form.

« Sales person
will check all
the details
and save .
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Sales orders — Address details

New Sales Order - not saved

Details Address & Contact Tarms More Info

Billing Address

Custormer Address

Territory

Ethiopia

Shipping Address

Shipping Address Name

Company Address

Company Address Name

Factory Address-Billing

Conlacl Person

Digpateh Address Name

Company Address

Gelan City

Kora Road Kebele Tule Guracha
Oromia

Ethiopia

Phane: +234-1-740-8822

Email: infoethiopla@aartiafrica.com

Gel Items From

Here we can add
billing address or
shipping address &
contact details

40
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Sales Orders — Terms and Conditions

> Selling > Sales Order > Mew Sales Order © Search or Lype a command (Ctrl + G) 0 Helpv IS

« We can add terms &
New Sales Order - not Saved Get ltems Fram = - Condtlons .

Details Address & Contact ‘vturc\nfo * We Can add payment terms "

Payment Terms

Payment Terms Template

Payment Schedule
No. Payment Term Description Due Date * Inveice Portion Payment Amount (ETB] *

1 Paythent Term Descriptic 30-10-2023 100.000 000 opgy
£

Add Row

Terms & Conditions

Terms

Terms and Conditions Details

Narmal : - : B IUSIL am 9+ I B Table

[l
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Sales Order- Payment terms

@ » Selling » Sales Order » New Sales Order 1 Search or type a command (Clrl + G) e Help IS

« We can create

New Sales Order - not saved Get ltems From = | - Payment term

Details Address & Contact Terms Maore Info lt.emplate from here
R also.

Payment Terms

Payment Terms Template

+ Creale a new Payment Terms Templale

leg* Invoice Portion Payment Amount (ETB) *
Q Advanced Search

2d23 100.000 1000 4 g

Add Row

Terms & Conditions

Terms

Terms and Conditions Details

Normal 3 -~ 3% BIUSZILET Am 2+ I

n
il
il

Table =

il
|
|
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Sales Order-— More Info (Sales Parther Commission details)

New Sales Order - ot saved

Details

Status

Status *

Draft

Address & Contact Terms Maore Info

M

Commission .~

Sales Partnar

% Picked

D%

Amount Eligible for Commissian

Br 8.70

Commission Rate

0.000

Total Commission

D.00

Gel ltems From

=

In More Info tab Sales partner commission we can add.
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Sales orders — data records (Sales Team)

[&] » Seling > Sales Order » New Sales Order ) Search or type a command (Ctil + G) 0 Help « 15

Details Address & Contact Terms

Sales Team -
Sales Team
No. Sales Person * Contribution (%) Contribution to Net Total  Commission Rate Incentives
No Data
Al Do

Auto Repeat

From Date Aulo Repeat

To Datg

Print Settings -~

Letler Head Print Heading
Aartiafrica
Group same items Print Language
an
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Sales orders — data records (Sales Team)

New Sales Order - not saved

Details Address & Contact Terms More Info

Auto Repeat -~

Fram Date

To Date

Print Settings -~

Letter Head

Aartiafrica

Group same items

Additional Info

Is Internal Customer

Auto Repeal

Print Heading

Print Language

en

Source

Campalgn

Get Items From &

45

Indiba Business Solutions



Sales order status - actions

Priya

5. Assigned To

e

& Altachments

Allach File B

{35 Shared With
+

5 Tags

Addalag ..

Go-0o

FOLLOW

You edited this
just now

You created this
JUSE o

Details Address & Contact Terms More Info Connections
Custormer * Date *
Priya 31-10-2023
Order Type * Delivery Data
Sales - 01-11-2023
Accounting Dimensions
Currency and Price List -~
ltems
Scan Barcode Sel Source Warehouse
r
wa
Items
Ma. Item Co... Delivery... No af Pc Cutting ... Quantit... Rate (E...
1 » ACC-00 01-11-2.. 1 Br 10.00
Add Multiple Add Row

Tolal Quantity

Gel ltems From

Customer's Purchase Onder

Commis...

Totat (ETB)

Umit Sal...

Amaunt ...

Br 10.00

Downlaad

‘@ Saved

After save

Sales Order,
Status will be
Draft.

« Action button
will be enable
also we can
share ,Assign
and attached

& Edit

Uplead
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Sales order- Actions

[@] » Seling > Sales Order > SAL-DRD-2023-00005 Q1 Search or lype a command (Ctrl + G) Q | Hep~ IS A IF you want

| revise the rate of
Priya S8 it 3|91 B items,for that

A [Al— you will have to
Details Address & Contact Terms More Info Connections - . «“
-+ B 'I Send for Revise Rate I CIICk On Send
& Frachmaris Customer * Date * Custormers Purchase O oy for reV|Se Rate ”

Priya 31-10-2023

Altach File e Button-

Oder Type * Delivery Dale

£ Shared With
Sales fif 01-11-2023

+ B. Otherwise You

> Tags Accounting Dimensions - Can dlreCtly

Currency and Price List -~

L B (1] FoLLOW Items:

Scan Barcode Sel Source Warehouse
You edited this
4 minutes ago (9]

You created this

4 minutes ago ltems
Mo, Item Co... Dalivery... No of Pc Cutting ... Quantit... Rale (E... Commis... Unit Sal... Amount ...
1 s ACC-DO O01-T1-2.. 1 Br10.00 Br10.00 2 Edit
Add Multiple Add Raw Download Upload
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Sales Orders—submission

[&] > Seling : Sales Order » SAL-ORD-2023-00003 Q. Search or type a command (Ctrl + G) fa] Help 15 f .
A. After Sending

Priya 4—@ — G| (R | for reV|s§ |temé
. status changead to
S, Assigned To I B I—.I Submit | g

Details Address & Contact Terms Morea Info Connections & Pendlng By Sales

+ Help
Custormer * Date * Customer's Purchase Order M a n ag e r” .
Priya 30-10-2023
P i e B. Once it is
+ et M G Approve from Sales
Accounting Dimensions - manager’ You Can
oo Submit the sales
Currency and Price List -~ ~ 1 1 ~1 1
uraer by LIICK on
DESoW | mum | mew “Submit” Button.

@ Attachments

Altach File 4

5 Tags

Scan Barcode Sal Source Warehouse
You edited this
2 minutes ago
You created this
18 hours age Items
MNo. Item Co... Delivery... No of Po Culting .. Quantit.. Rate (E... Cormmis... Unit Sal... Amaunt ..
1 = ACC-DO0 30-10-Z.. 1 Br 10.00 Br10.00 2 Edit
Add Multiple  Add Row Download Upload
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Advance payment / Full payment (Payment entry)

5, Assigned Te

+

@& Altachments

Altach File

L Shared With
+

% Tags
Adda tag ...

Qo- Qo

You edited this
Just mow

You created this
18 hours age

FOLLOW

Update items Status - | < »o| | S

Details Address & Contact Terms More Info Connections
Customer * Dale *

Priya 30-10-2023
Oider Type * Delivery Data

Sales 30-10-2023
Currency and Price List
Items

MNo. Item Co.. Delivery...  No of P Cutting ... Quantit_.. Rate {E...
1 ® ACC-DO  30M10-2.. jrh Br 10.00

Tolal Quantity

Pick List

Delivery Mole

Cuslom | wark Order

Sales Involce

Material Request

Request for Raw Matarials
Purchase Order

Project

Subscription

Cammis._

Payment Raquest

Payment

Total (ETB)

Br 10.00

Met Total (ETB)

Br 868565

4 Cancel |

& Edit

Jownload
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After Submit
Sales order,
Status will
changed to
‘Sales Order
Submitted’.
Update
ltems ,
Status &
create
button will
be enable.
If we have
todo a
advance
payment,
Click on

D 3
FdyITICTIL.




Payment Entry

New Payment Entry - notsaves

Type of Payment
Series *

ACC-PAY-YYYY.-

Paymenl Type *

Recaive

Payment From | To

Parly Type

Customear

Parly

Priya

Farty Name

Priya

Accounts -

Amount

Paid Amount (ETB) *

10.00

Posting Date *

31-10-2023

Maode of Payment

Company Bank Account

Party Bank Account

Contact

This is Payment
Screen,Here we
have to add
Payment details.
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Payment entry — contd..

@] > Accounting v PaymentEnlry > MNew Paymen Entry

Reference
Gel Dutstanding Invoicas
Gel Oulstanding Orders

Paymen! References

Mo, Type * Mame *
1 Salas Order SAL-ORD-2023-00003

Add Row

Writeoff

Total Allocated Amount (ETB)

Br 10.00

Taxes and Charges -~

Advance Taxes and Charges

Mo, Type * Account Head *

(1 Search or type a command (Clrl + G)

Grand Total (ETB} Outstanding [ETB)

10 10

Unaliocated Amount (ETE)

0.00

Difference Amaunt (ETB)

Er 0.00

Rate Amount

Mo Data

0 Help

Allocated (ETE)

0 2 Edit

Total

IS

« Thisis
Payment
Screen,Here
we have to add
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Payment entry— cheque reference

Deductions or Loss -

Transaction ID
Cheque/Refarence No
123456785)|

Accounting Dimensions -

(—— o )

Project

More Information -~

Status

Draft

Custom Remarks

Cheque/Refarence Date

31-10-2023

Cost Center

Leller Head

Aartiafrica

Print Heading

« Most
important
part is
Cheque
reference no.

« We can add
cheque
reference no.
& then save
it.
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Send payment entry for approval

Prive (S <> -|E=Bl| . After Save,

2 Assigned To Payment Entry,
Type of Payment . .
%+ Hel|
Somariiont , e Action button will
yrent Type Posting Date
G AAChmants Receive & 31-10-2023 be e N a b I e .
Altach File + .
Mede of Payment b Sent It for
&, Shared With .
approval.
+
D Tags Payment From [ To
fadateas Parly Type Company Bank Account
Customer
oo - o FOLLOW Partly Parly Bank Account
Priya
You edited this
just now Party Name Contact
You created this Bl
just now
Accounts -~
Amount

Faid Amount [ETB) *

10,00
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Payment Entry — status update

@ » Accounting » PaymentEntry » ACC-PAY-2023-00070

Priya| - rending By Finance Department

5. Assigned To

#

@ Altachments

Altach File

{5 Shared With
+

©x Tags

Addatag ...

Qo- Qo

You edited this
Just now

You created this
7 minutes ago

FOLLOW

Type of Payment

Paymeant Typa *

Receive

Payment From [ To

Parly Type

Customar

Parly

Priya

Party Mame

Priya

Accounts -

Amount

Paid Amount (ETB) *

10.00

1 Search or type a command (Ctrl + G)

Posting Date *

31-10-2023

Mode of Payment

Company Bank Accounl

Party Bank Account

Contact

<

Reject

Help

« Status will
change to
‘Pending By
Finance
Department’.

« It will be Approve
by Accounts
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Payment entry — approval

Priya = Approved By Finance Department

2, Assigned To

+

@ Attachments

Altach File +

{4 Shared With
4

5 Tags

Acd a tag ..

20 o FOLLOW

You edited this
1 minute aga

You created this
11 minutes ago

Type of Payment

Payment Typa *

Receive

Payment From | To
Party

Priya

Parly Mamea

Priya

Accounts -~

Amount

Paid Amount (ETB) *

Br 10,00

Posting Date *

31-10-2023

Ledger

Actions -

<

Cancel

« After getting
approval from
Accounts
department,
Status will be
“ Approved By
Finance
Department’.
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Sales Invoice



Sales Invoice

[&] > Seling > Sales Order > SAL-ORD-2023-00003

Priya - sales order Submitted

5, Assigned To

Q1 Search or type a command (Ctrl + G) Q Help IS
Update Items Status - < I - Cancel
Pick List

Details Address & Contact Terms More Info Connections
+ Dealivery Nota
" Custormer * Date * Custom
& Attachments o T Work Order
- Priya 30-10-2023
Altach File e Sales Invoice
Order T v Delivery Date
i%, Shared With e i Material Requast
Sales 30-10-2023
3 Request for Raw Materials
"> Tags ? ; Purchase Ordar
R o Currency and Price List - 4
Add atag ..
Project
Items
Subscription
Na. Item Co... Delivery... No of Pe Cutting ... Quanti Rate (E... Caommis..
g -0o FOLLOW
1 ® ACC-00 30-10-2.. 1 Br 10,00 Fdymant Requast 7 Edit
Payment
You edited this ¥ Jownioad
2 hours ago
e T Tolal Quantity Total (ETE)

Sales Invoice has
been created by
sales user.
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SAles invoice

f@| » Accounling > Sales Invoice » Mew Sales Invoice 1, Search or type a command (Ctrl + G Q Help. IS

« Sales user will
check all details
of selling items
and save it.

New Sales Invoice - notsaves Fetch Timesheet  Getltems From & |« m

Details Paymenis Contact & Address Terms More Info

Series * Date * Include Payment (FOS)
= = % - 1-10-20°
ACC-SINV-YYYY. v 31-10-2023 Is Returm (Credit Mote)
Custamer Pasting Time Is Rate Adjustmenl Entry |Debit Note)
Priya 14:36:32 Issue a debit note with O gly against an existing Sales Invoice
F5 Murmiber Edit Pasting Date and Time

Payment Due Date *

31-10-2023

Accounting Dimensions -~

Currency and Price List -

Items

Scan Barcode

Update Stack

Items
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Sales invoice contd

[& > Accounting > Sales nvoice > Mew Sales Invoice

New Sales Invoice - notsaved

Details Payments Contact & Address Terms

Accounting Dimensions .-

Currency and Price List -

Items
Scan Barcode
Update Stock
Items
Mo, Item
1 ACC-00001: PRINTER TONER
Add Multiple Add Row

Total Guantity

1

) Search or type a command (Ctrl + G)

Felch Timesheel

More Info

Fayment Lue Late =

31-10-2023

(]
(]

Quantity Rate [ETB) *
1 Br 10.00

Total (ETB)

Er 10.00

Q

Gel Items From 2

Amount (ETB] *
Br10.00

Dawnload

Help v IS

£ Edit

Upload
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Approval to finance department

Help - IS

@ » Accounting > Sales Inveice » ACC-SINV-2023-00005 (1 Search or type a command (Ctrl + G) 0

« Sales user will
Priya - o Fetch Timesheet Create © Gel Items From = < » H
g B3 send this
& Assigned To invoice for
Details Payments Contact & Address Terms More Info Connections
+
e approval to

& Altachmants Customer Date * Inciude Paymant (POS) f| n a n Ce

e + Priya I¥07e023 Is Return (Credit Note) d T T
epartment.
7 ; FS Murmber Posting Time 15 Rale Adjustment Entry (Debit Mote)
4% Shared With
14:48:07 Issue a debil note with D gly against an exisling Sales
+ Invaice
Edit Posting Date and Time
T Tags
Add atag .. Payrment Due Date *
31-10-2023
LD L FOLLOW, Accounting Dimensions -~
You edited this Currency and Price List -
Just now
You craated this Items
Just now
Scan Barcode
=
wa
Update Stock
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Finance approval

F‘riya = Panding By Finance Departmeant Felch Timesheet Gel Iltems From = 4 >

- ) Approve
2, Assigned To
Details Payments Contact & Address Terms More Info Connections

+ Reject

= Customer Date * Include Payment (P{
@ Attachments N g o Help

Altach File + Priya ARl I Return (Credit Note)

~ FS Numiber Posting Time Iz Rate Adjustmant Entry (Debit Note)
£ Shared With

14:50:10 Issue a debit note with O gty against an existing Sales
+ Invaice

Edit Posting Date and Time

% Tags

Add atag .. Payment Due Date *
31-10-2023

Qo-go FOLLOW Accounting Dimensions -

You edited this Currency and Price List -~

4 minules ago

« Finance will check advance & partial payments .
« If full payment will paid, Finance will approve.
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Sales delivery

» Accounting » SalesInvoice » ACC-SINV-2023-00005

Priya = Approved By Finance Department

5, Assigned To
Details Payments
+

. Custormer
& Attachments R

Priya
Altach File *

i Shared With

+
= Tage
Add a tag .
Currency and Price List -~
Qo0 -00 FOLLOW
Items
You edited this Uptiate Stock
Just now
You created this Items

Contact & Address

1 Search or type a command (Ctrl + G)

Terms More Info Connections

Date *

31-10-2023

Posting Time

14:56:10

Payment Due Date *

31-10-2023

View

Inch

IsR

IsR
lssua a
Invoice

0 Helps- IS

Payment

Return { Credit Note

Dalivery

Payment Raguest
Involce Discounting
sting Sales

Maintenance Schedule

Subscription

« Dispatch
person will
create delivery
note from
sales invoice.
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Sales invice

[&] » Stock > Delivery Note > Mew Delivery Note

New Delivery Note - notsaved

Details Address & Contact Terms

Saries *

MAT-DN-YYYY.-

Customer *

Priya

F5 Mumber

Accounting Dimensions -~
Currency and Price List -

Items

Scan Baroode

Delivery Note ltem

Mo itern Code *
1 s ACC-00001: PRINTER TONE]

Add Multiple  Add Row

More Info

Date *

31-10-2023

Posting Time *

14:58:24

Edit Posting Date and Time

Quantity *

() Search or type a command (Ctrl + G)

Is Returm

Sel Source Warehousa

Rate (ETB)

Br 10.00

Q

Gel ltems From

Amount (ETE]
Br 10.00

Download

Help «

& Edit

Upload

I5
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Delivery status update

» Stock » Delivery Note » MAT-DN-2023-00001

Priya - oen

5 Assigned To
Submit this document to confirm

1 Search or lype a command (Ctrl + G)

Create :

Gel llems From -

+
@ Attazhments Details  Address & Contact  Terms  MoreInfo  Connections
Altach File 4
Customer * Date * Is Return
3, Shared With
Priya 31-10-2023
3
FS Number @ Posting Time *
% Tags 12346 15:00:51
Add 3 lag ..
Edil Posting Date and Time
Accounting Dimensions -
20 - o FoLLOW
Currency and Price List -
You ediled this
Just now

<

Q

>

Help -

1S

After creating
delivery note,
dispatch person
will create bill
from ERIKA Portal
& update FS no.
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Thank You

ia = W 4

Our strength is our commitment to excellence.

65 Indiba Business Solutions



